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Appendix of Article 8 

Personal Data Breach Reporting and Record Sheet 

Name of nongovernment 

agency 

Agency reported to              

Reporting time: : AM/PM, mm_____ 

dd_____, yy_____ 

Reporter: __________ signature/personal seal 

Job title: 

Tel.: 

Email: 

Add.: 

Time of occurrence 

of incident 

 

Type of incident □Theft 

□Leakage 

□Alteration 

□Damage 

□Destruction 

□Others 

Total Personal data entries 

involved in breaches (about) 

□Regular personal data; 

______ entries 

□Special personal data ______ 

entries 

Causes of 

occurrence and 

outline of incident 

 

Damage condition  

Likely consequences 

of personal data 

leakage 

 

Countermeasures to 

be taken 

 

Time and method to 

notify the concerned 

party/parties 

 

Reporting to the 

competent authority 

within 72 hours after 

personal data leakage 

□Yes  

□No; Reason: 

 
Notes: Special personal data refers to personal data pertaining to medical records, healthcare, genetic data, sex life, 

physical examination, and criminal records; general personal data refers to personal data other than special 

personal data. 


